
             Petty Cash Cost & Reimbursement Voucher 

Ver. 12-01-2021 

Form submitted by (Print): ___________________________________  Submitted Date: ____ / ____ / ______ 
 
Name of the recipient receiving the reimbursement: ___________________________________ 
 
Purchase Date: ____ / ____ / ______                                      Place of Purchase: _________________________ 
 
Explanation of Purchase:  ______________________________      Ministry: ___________________________ 

___________________________________________________    

___________________________________________________     Cost Center: ________________________ 

___________________________________________________ 

___________________________________________________     Total Amount: ______________________ 

 
Signature of Person Submitting the Form:                               Budget Leader’s Signature: (reimbursements above $200) 
 
_________________________________________              _________________________________________ 
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